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EMERGENCY FACE MASK POLICY
STAFF, VISITORS & VENDORS

UPDATED
08/20/2021

For the first 30 days, becoming effective immediately, all employees, visitors, and vendors must wear
either a medical grade or COVID-style mask while at school, while on school property, during school
sponsored activities, and during transportation to and from school or school-sponsored activities.
Until November 23, 2021, all employees who are not vaccinated must wear either a medical grade
or COVID-style mask while at school, while on school property, during school sponsored activities,
and during transportation to and from school or school-sponsored activities, at all times while
indoors or outdoors in a crowded setting.
Face masks must be worn at all times in full conformance with this emergency policy.
Gaiters, buffs, or bandanas may not be worn as an alternative to face masks.

STUDENTS
For the first 30 days following this emergency policy, all students must wear a medical grade or
COVID-style mask, or until November 23, 2021, if under the age of 12, while at school, while on
school property, during school sponsored activities, and during transportation to and from school
or school-sponsored activities, at all times while indoors or outdoors in a crowded setting, unless a
parent informs the school district of that parent’s intent to opt their student out of this mandate.
Upon the request of a parent of a student with a serious medical condition or family member
with a serious medical condition, schools will make best efforts to accommodate the student’s
concerns. The School Board must consider accommodations in accordance with state and
federal law when interpreting this emergency policy.
Translucent face shields that restrict the outward free flow of air beyond the individual’s nose and
mouth area but that do not obscure from the view of others the individual’s eyes, may be worn by
any student, including as a supplemental mask to masks mandated by this emergency policy.
Gaiters, buffs, or bandanas may not be worn as an alternative to face masks.
The School Board will make available parental preference forms that enable a parent to opt their
children out of wearing face masks or to request an accommodation.

Page 1

2021-2022

COVID-19 PROTOCOL
CONTACT TRACING/REPORTING
Reference the COVID Protocols for Students page.
“Exposure” in the contact tracing process is when a person is within 6 feet of a positive COVID
case for more than 15 minutes.
Identify your school's main point of contact (POC) for contact tracing and send
their name to Suzie Dubose.
When completing COVID reporting, please use Smartsheets (as we did in the 2020-21 school year).
The online COVID dashboard reset on July 1, 2021 and will be updated as we receive
information from the Department of Health (DOH).

SAFETY
The warehouse has sanitizer and masks available. Submit a warehouse request.
When possible, practice social distancing and maintain 6 feet of distance.
Seating charts are required and should be maintained in all classes, cafeterias and buses.
Clinics will be relocated back to their original location.
Hygiene signage should be maintained. Directional signage can be removed.
OMNISHIELD will be sprayed prior to the first day of school by Facilities Services.

IN THE CLASSROOM/AT SCHOOL
Encourage students and staff to wash hands and use hand sanitizer regularly.
Minimize student interactions across cohorts/classes.
When possible, only have one class at a time on playgrounds to avoid mixing cohorts.
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2021-2022

COVID-19 PROTOCOL
Teachers or parents/guardians can request their student(s) use a desk shield while in
class. These will be available at your campus.
When a student arrives at school, they will head to the designated staging and/or breakfast
area, if needed, and report to the classroom.
When in the classroom, cafeteria, or on the bus, students will sit in their assigned seats. Personal
protective equipment will be available upon request, social distancing when possible.
Encourage students and staff to use hand sanitizer before and after using shared spaces & supplies.
When students are changing classes or going to an elective/special, practice
social distancing when possible.
Before picking up food in the cafeteria, encourage students and staff to use hand sanitizer or
wash hands and practice social distancing when possible.
Water fountains will be turned on.

PARENT/VOLUNTEER INFO

UPDATED 08/10/2021

Before students come to school, parents/guardians will check their child’s temperature and assess
any symptoms. If a student has a fever of 100.4 or higher, or a cough, shortness of breath, or loss of
taste or smell, or has been in direct contact with someone who has COVID-19, the student needs
to stay home and contact their medical provider.
If a student gets sick at school, a parent or guardian will be required to immediately pick them up.
Remind students to practice social distancing, when possible, when waiting for the bus.
If a student rides in a car to school, parents/guardians will drop them off in the car rider area; parents
will not be able to walk students to class or to the cafeteria. If your school’s pick-up or drop-off
procedures have changed, please communicate them with your families.
If a student rides a bike or walks to school, they will enter the school at the designated entry point.
For the next 30 days, starting Tuesday, August 10, 2021, we will be temporarily suspending all
field trips and non-essential visitors.
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2021-2022

COVID-19 PROTOCOL
QUARANTINE

UPDATED 08/10/2021

Staff who are quarantined are expected to work remotely at the discretion of their supervisor.
Unvaccinated employees who are COVID positive, quarantined, or caring for a dependent child who
has been quarantined by the DOH will be allowed to work from home if approved by their
supervisor. Otherwise, they will need to use their accumulated time.
Vaccinated employees will be given up to 10 COVID days, which will not be charged to paid sick
leave while on DOH imposed Covid-19 quarantine or when caring for a dependent child who is
quarantined by the DOH. Employees experiencing COVID symptoms will be required to take a COVID
test and will be entitled to these days only upon receipt of a positive result, quarantine order or as
required by federal law.
It is expected that students who are quarantined complete any assigned materials. If a student is
ill and cannot complete assignments, teachers will follow attendance policy and make-up work
will be given as noted in the Student Progression Plan.
Schools will arrange for parents/guardians to pick up any materials (i.e., textbooks, workbooks, etc.)
that teachers deem necessary for instruction. Personalized learning packetswill be available for
elementary students, and Blackboard, Microsoft TEAMS, or other digitalplatforms will be used for
middle and high school students.
If a previously positive staff member is re-exposed within 90 days from the date their symptoms
started, or their first positive diagnostic COVID-19 test was taken (if they had no symptoms), they
will not be required to quarantine.
If a fully vaccinated staff member is exposed and it’s been at least two weeks since their last dose
of the vaccine series was received, they will not be required to quarantine.

PROTOCOLS FOR SYMPTOMATIC OR COVID-19 POSITIVE STAFF
If staff test positive for COVID-19, they may return to their worksite after 10 days of isolation.

PROTOCOLS FOR STAFF WITH EXPOSURE TO COVID-19 (Quarantine)
If staff are asymptomatic they can take a PCR test on day 6 and return with a negative result; or
If staff decide not to take a test on day 6, they may return to work after day 10.
It is recommended that staff who develop symptoms during a quarantine take a COVID-19
test to determine results.
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COVID PROTOCOLS
FOR STAFF
Sarasota County’s Superintendent of Schools – Dr. Brennan Asplen – has declared that
all Sarasota County School Board staff are essential, effective August 20, 2021.

1

2

3

Exposed* to COVID-19
positive case

Symptomatic or
COVID-19 positive

Staff with prior
COVID-19 infection

Symptomatic
(See section 2)

Symptomatic
(See section 2)

Asymptomatic

Return to work

Return to work

Return to work

Essential personnel does not
quarantine, but must wear
a mask for 10 days.

After 10 days of isolation
from a positive test.

After positive case within
the previous 90 days or
fully vaccinated

*Per CDC, exposure is close contact of 6 feet
or less for 15 minutes or more.

HELPFUL CONTACTS
Department of Health in Sarasota County
Email: DOHSarasotaInfo @FLHealth.gov
Phone: (941) 861-2900
Be sure to check www.sarasotacountyschools.net/COVID19 for more helpful information.

THE SCHOOL DISTRICT OF SARASOTA COUNTY, FL
1960 LANDINGS BLVD. SARASOTA, FL 34231| 941-927-9000
WWW.SARASOTACOUNTYSCHOOLS.NET
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COVID PROTOCOLS
FOR STUDENTS
UPDATED 09/23/2021

1
2

Find this and more on our website at:

www.sarasotacountyschools.net/

COVID19

Page 6

VISITOR CHECKLIST
YES or NO, since your last day of visiting the school, have you had any
of the following symptoms?

YES

NO

A fever of 100.4 F or higher?
Has there been any use of fever reducing medication within the last 3 days?
A new cough that is not due to another health condition?
A new sore throat that is not due to another health condition?
New muscle aches that are not due to another health condition, or that may
have been caused by a specific activity (such as physical exercise)?
A new loss of taste or smell?
Have you had a positive test for the virus that causes COVID-19
within the past 10 days?
In the past 14 days, have you had close contact (within about 6 feet for 15
minutes or more) with someone with suspected or confirmed COVID-19?

If visitors are suspected to be sick and/or have recently experienced COVID-19 symptoms,
they are not permitted to enter the building.

UPDATED 08/10/2021

For the next 30 days, starting Tuesday, August 10, 2021, we will be temporarily suspending
non-essential visitors.
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INSTRUCTIONAL SUPPORT IN SCHOOLS
Elementary - The following agreements are in place:
Personalized learning packets will be provided by the classroom teacher to
students who are quarantined.
Instructional Support for quarantined students.
Teachers of quarantined students continue to provide support to their students
through email/phone about specific assignment questions.
Secondary - The following agreements are in place:
Schools provide a clear expectation for establishing an online presence to communicate
instruction and assignments (i.e., Blackboard, TEAMs, or other technology to post lesson
plans, daily assignments and communication with students).
Instructional Support for quarantined students with a focus on the Core.
Students who do not engage in learning while quarantined must turn work in based on the
Attendance Policy and procedures set by the teacher (see syllabus).
Teachers of quarantined students continue to provide support to their students
through email/phone about specific assignment questions.
Schools develop a plan for administering tests.
Exceptional Student Education (ESE) - The following agreements are in place:
ESE students who are quarantining will continue to have access to academic instruction and
related services unless there are circumstances outside the school's control that prevent access.
If an ESE student is quarantining, the ESE liaison will work with providers to continue
delivering services during the quarantine period.
(SLP, OT, Counseling, Mental Health Services, Social Skills, PT).
A school administrator will work closely with the ESE liaison to assure that ESE students
are included in the alternative educational design.
Any time educational services are interrupted for an extended period due to a quarantine
(extended period is defined as over five school days), the ESE liaison will convene an IEP
meeting to discuss provision of compensatory education.
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STEP-BY-STEP
REOPENING & IMPACT ON SCS OPERATIONS
Indoor Air Quality
The Office of Facilities Services & Management (OFSM) has ensured that all heating, ventilation
and air conditioning (HVAC), and plumbing systems are operating properly. In accordance with
ASHRAE (The American Society of Heating, Air-Conditioning Engineers) recommendations to
minimize the spread of COVID-19, facilities personnel will be monitoring temperature and
humidity levels in all spaces to ensure that relative humidity levels in buildings stay in a safe
range. HVAC equipment will run on extended schedules to flush building spaces with fresh
air prior to occupancy. We will make adjustments to maximize the amount of outdoor air
circulated through the systems on a continual basis. SCS has changed all air filters
to HEPA - MERV 13 air filters.

Enhanced Cleaning & Sanitizing
Measures will be implemented to ensure that common work areas and equipment, and personal
workspaces, are regularly cleaned and sanitized. OFSM has worked closely with SCS custodians to
adjust their cleaning processes to better address current considerations. SCS custodians are using
effective disinfectant and sanitizing products to clean our facilities every day. Along with these
measures, we are taking the additional steps to maximize our sanitizing efforts.
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PREPARING SCS
BUILDINGS & WORK AREAS
Refreshed Cleaning Methods/Processes
SCS cleaning personnel will be sanitizing and disinfecting restrooms more frequently.
Their cleaning protocol will include thoroughly disinfecting and sanitizing all surfaces,
doors, toilets, handles, etc., and ensuring that all supplies are always fully stocked.
Increased Cleaning of High-Touch Surfaces/Points
SCS cleaning crews will be sanitizing high-touch surfaces/points thoroughly (i.e., door handles,
glass, elevator buttons, doors, tables, chairs, light switches) nightly. In addition, daytime
custodians have been instructed to continuously disinfect and sanitize all touch points
throughout the day.
Anti-Microbial Surface Treatment
OMNISHIELD - a long-lasting, anti-microbial disinfectant that will provide durable, long-term
protection that kills and inhibits the growth of problematic bacteria, viruses, and other microorganisms - will be applied prior to the first day of school by SCS cleaning crews. ONNISHIELD
uses safe, non-toxic, EPA registered products. Once attracted to a surface treated with OMNISHIELD,
the treatment’s molecular spikes pierce the harmful bacterial cell and rupture its cell membrane,
causing the bacterial microorganism to die. OMNISHIELD requires no rinsing or wiping after it is
applied. Unlike other anti-microbials, the efficacy remains for a long period of time and
protects surfaces between cleanings.
Supplies
Hand sanitizer and disinfectant cleaner are stocked in our warehouse and will be made available
to all employees. Additional hand sanitizer can be ordered from the warehouse by your site
Bookkeeper. Custodial services will provide refills for your room disinfectant cleaner.
Installing Protective Equipment
SCS is implementing interim changes to key aspects of our facilities. Among them are the
addition of optional sneeze guards at customer service counters to provide an extra level of
protection for the public and staff, while maintaining the level of service our guests have
come to rely on and expect. Facilities Services will be working with cost center heads and
staff to identify these needs.
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PREPARING THE TEAM
COVID-19 Screening Protocol - Self-Checks
We are no longer requiring the “COVID-19 Screening Protocol: Employee Self-Check of Health”;
however, you should stay home if you are experiencing symptoms. Please follow normal
reporting procedures for your absences.
Social Distancing
Employees should continue to maintain six feet of distance between themselves and coworkers
whenever possible. Offer virtual meetings whenever possible. The Cost Center Head should ensure
that a social distancing process is in place at entrances and other high-traffic areas when possible.
Safe Workplace Behaviors
The best way to prevent illness is to avoid exposure. In accordance with Occupational Safety and
Health Administration (OSHA) and Centers for Disease Control and Prevention (CDC) guidance,
everyone is encouraged to:
Wash your hands often.
Avoid touching your face.
Avoid close contact – practice social/physical distancing.
Cover coughs and sneezes.
Clean and disinfect.
Stay home when sick.
We encourage everyone to monitor their health symptoms and follow care instructions from
their healthcare provider and local health department.
Personal Space/ Work Area Cleaning
Worksites are cleaned every evening, but employees should use extra care to sanitize shared
equipment and high contact surfaces more frequently. Areas where additional cleaning should
occur include, but are not limited to, the following:
Kitchen: Microwave and refrigerator door handles, faucets, etc.
Copy machine keypads.
Keyboards and mice.
Shared equipment such as laptops, projectors and other devices.
Tools.
Workbenches, equipment guard handles, etc.

Page 10
11

PREPARING THE TEAM
Consider creating a regular cleaning schedule, in collaboration with your coworkers, supervisors,
and program managers, for common areas and shared equipment. Disinfecting solution, wipes,
etc., should be readily available in areas where frequent sanitizing is necessary. If your department
does not have these supplies available, work with custodial personnel to provide them.
Employee Exposure
If an employee is exposed or potentially exposed to COVID-19, either in the workplace or at
home, the employee should notify their supervisor/cost center head, who should in turn follow
the COVID-19 reporting procedure. A Sarasota County Schools COVID-19 case manager will
contact you directly about your status and next steps.
If an Employee Tests Positive
Employees are asked to stay home if they are sick or have been quarantined and report any
symptoms to their supervisor, but there may still be instances of potential exposure in the workplace. At this time, if an employee is tested and is confirmed to have COVID-19, the SCS case
manager will initiate a contact investigation, which would include the workplace if it is
determined that exposures have occurred there.
DOH staff will determine the infectious period, identify any contacts the employee may have
had and make any recommendations for isolation of the case and quarantining of people who had
close contact with the case for a period of 7 days (if you are vaccinated, you do not need to
quarantine unless you show symptoms). The SCS case manager will communicate back to the cost
center head that an investigation was done and make any additional necessary recommendations,
including any notifications that may need to occur or cleaning requirements for the facility.
Information that could identify an individual in an investigation is kept confidential
to protect privacy.
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SCS Employee Support
Employee Assistance Program
The SCS Employee Assistance Program (EAP), Guidance Resources, is a work-life benefit for
employees and their household members. Guidance Resources provides support, resources and
information for personal and work/life issues. Personal issues, planning for life or simply managing
daily life can affect your work, health and family. Services with Guidance Resources are confidential.
EAP services are free and can be accessed 24 hours a day, 7 days a week, 365 days a year.
A complete list of EAP resources can be found on the Sarasota County Schools’ website.

Privacy
SCS will continue to provide employees with additional resources (such as advance notifications
of changes in policies and procedures) so that employees learn more about the situation as it
develops and can prepare effectively. This is especially important for employees returning to a
workplace that may be reconfigured and/or may have fewer employees.
SCS is mindful of privacy concerns. We treat all information as confidential under state and
federal law and ensure that we implement appropriate measures to protect the privacy of
our employees’ medical information.
Maintaining the confidentiality of all such information is consistent with the Equal Employment
Opportunity Commission’s (EEOC) guidance in its technical assistance document and is important
even though an employer is not a “covered entity” under the Health Insurance Portability and
Accountability Act (HIPAA).
Similarly, while an employer may need to quarantine an employee who returns to work and
tests positive for COVID-19 upon reopening (or indicates that they recently tested positive
for COVID-19), SCS will share the employee’s name only with a public health agency,
not with co-workers.
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